PERSONAL DETAILS

Name:

Ciara Noelle Dowdall

Address:
6 Crescent Place,




Clontarf,



Dublin 3. 

Phone:

087-9657138 

Email:

dowdalcn@tcd.ie 

Date of Birth:
11-11-84

EDUCATIONAL DETAILS

Master of Science

M.Sc. (hons) Environmental Sciences in Trinity College Dublin, 2007.

Taught Component: Environmental policies, IPPC licensing, Data handling and analysis (through the SPSS statistical package), Geographical Information Systems, Environmental Impact Assessments, Impacts of climate change, Environmental chemical analysis, Hydrology and groundwater quality, Hydrobiology and wastewater treatment. 

Research Component: Research project carried out on the study of waste prevention and an investigation into household waste prevention in Dublin city households. The project studies the current meaning and application of waste prevention in Dublin City households using a methodological practice of quantitative and semi-qualitative research. 

Bachelor of Arts 

B.A.(hons) in Geography and English at University College Dublin, 2006.  

Geography: Topics covered include climatology, cartography, sustainable development, social, human and economic geography, and an extended period in the field in the Czech Republic. 

English: My three years studying English at degree level allowed me to develop excellent language skills and a meticulous attention to detail in my approach to writing, as well as cover a variety of literature from all genres and eras. 

Leaving Certificate Results:

Higher level: 
English (A1), Geography (A2), Irish (B1), Music (B2), French (B3)

Ordinary level: Maths (A1)

FURTHER EDUCATION

· I have completed and passed all the exams involved in the ECDL (European Computer Driving Licence). 

· During my 5th year in school, I took part in a programme known as the Meitheal Youth Programme for which I completed a youth leadership training course over two weeks, and worked as a Diocesan Youth Worker from September 2nd 2001 to March 16th 2002. I was then involved in delivering the training for the Meitheal programme to youths of the Kildare and Leighlin Diocese. 

· I completed a peer education course on the topic of drugs and peer pressure during senior years in secondary school with the Carlow Youth Service, and was then involved in delivering workshops to my peers in various schools and youth groups in my area. 

· I studied piano up to grade five with the RIAM.

WORK EXPERIENCE

· Astronomy Ireland, February 2009 to present. My position here is Executive Secretary. Main responsibilities include; managing all written and electronic mail; screening telephone calls, managing memberships and subscriptions, event organisation and event management; managing event bookings; compiling written reports and statistics; maintaining and improving current filing systems (both electronic and hard copy); accounts duties including raising cheques, looking after lodgements and managing treasury records and petty cash; and providing administrative support to the team as a whole.  

· Weir & Sons Ltd., Grafton St./Wicklow St., Dublin 2, from June 2005 to February 2009. My position here was with the Service Department. Duties included document and electronic filing, screening phone calls, liasing with senior management and dealing personally with clients.  

· Gorry’s Pharmacy Ltd., Dispensing and Family Chemist, Baltinglass, from October 2000 to 2005, Sales Assistant. Duties there included serving and assisting customers, stock management, which involved dealing with suppliers and administrative documents (invoices, credit notes etc.), computational skills, and operating the till. 

· Alan E.F. Millard, State Solicitor, Carlow, from May 2003 to September 2003, and again in December 2003. Receptionist and administrative duties, as well as banking (lodgements, transfers) and District Court Stamping.

· Rathoe National School in June 2001 and again in December 2003. Here I was involved in computer instruction with all classes (from Infants to 6th class), school tour supervision, and I also carried out secretarial tasks.

OTHER INTERESTS

I have a keen interest in current affairs and environmental issues. In my leisure time I enjoy astronomy, practising yoga, reading books and periodicals and listening to music. 
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